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arrangements, members shall be deter-
mined through procedures devised by
the agency which provide for effective
representation of all employees; and

(iii) Where some employees of an es-
tablishment are covered under collec-
tive bargaining arrangements and oth-
ers are not, members shall be rep-
resentative of both groups.

(3) Nonmanagement members of na-
tional level committees shall be deter-
mined according to the following rules:

(i) Where employees are represented
by organizations having exclusive rec-
ognition on an agency basis or by orga-
nizations having national consultation
rights, some members shall be deter-
mined in accordance with the terms of
collective bargaining agreements and
some members shall be selected from
those organizations having consulta-
tion rights, and

(ii) Where employees are not rep-
resented by organizations meeting the
criteria of paragraph (b)(3)(i) of this
section, members shall be determined
through procedures devised by the
agency which provide for effective rep-
resentation of all employees.

(c) Committee members should serve
overlapping terms. Such terms should
be of at least two years duration, ex-
cept when the committee is initially
organized.

(d) The committee chairperson shall
be nominated from among the commit-
tee’s members and shall be elected by
the committee members. Management
and nonmanagement members should
alternate in this position. Maximum
service time as chairperson should be
two consecutive years.

(e) Committees shall establish a reg-
ular schedule of meetings and special
meetings shall be held as necessary; es-
tablishment level committees shall
meet at least quarterly and national
committees shall meet at least annu-
ally.

(f) Adequate advance notice of com-
mittee meetings shall be furnished to
employees and each meeting shall be
conducted pursuant to a prepared agen-
da.

(g) Written minutes of each com-
mittee meeting shall be maintained
and distributed to each committee
member, and upon request, shall be

§1960.39

made available to employees and to the
Secretary.

§1960.38

(a) Upon forming such committees,
heads of agencies shall submit informa-
tion to the Secretary concerning the
existence, location, and coverage, in
terms of establishments and popu-
lation, of such committees, certifying
to the Secretary that such committees
meet the requirements of this subpart.
The information submitted should in-
clude the name and telephone numbers
of the chairperson of each committee,
and should be updated annually as part
of the annual report required by
§1960.74 to reflect any changes that
may have occurred.

(b) If, upon evaluation, the Secretary
determines that the operations of a
committee do not meet the require-
ments of this subpart, the Secretary
shall notify the agency and identify
the deficiencies to be remedied. If the
agency does not satisfy the Secretary
within 90 days that the committee
meets the requirements of this subpart,
the committee shall not be deemed a
committee under Executive Order 12196
and this part.

[45 FR 69798, Oct. 21, 1980; 45 FR 77003, Nov.
21, 1980, as amended at 49 FR 3080, Jan. 24,
1984]

Committee formation.

§1960.39 Agency responsibilities.

(a) Agencies shall make available to
committees all agency information rel-
evant and necessary to their duties, ex-
cept where prohibited by law. Exam-
ples of such information include, but
are not limited to: The agency’s safety
and health policies and program;
human and financial resources avail-
able to implement the program; acci-
dent, injury, and illness data; epide-
miological data; employee exposure
monitoring data; Material Safety Data
Sheets; inspection reports; reprisal in-
vestigation reports; abatement plans;
NIOSH hazard evaluation reports; and
internal and external evaluation re-
ports.

(b) Agencies shall provide all com-
mittee members appropriate training
as required by subpart H of this part.
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